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If you have questions: 



3

Background          Instructions         Compliance         Action         Example         Report         Results
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All states have student immunization laws

Background Instructions         Compliance         Action         Example         Report         Results
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Background Instructions         Compliance         Action         Example         Report         Results

Wisconsin Law
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Background Instructions         Compliance         Action         Example         Report         Results



7

Materials on DHS website
https://www.dhs.wisconsin.gov/immunization/reqs.htm

Complete 
booklet

Each file 
individually

Background Instructions Compliance         Action         Example         Report         Results
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Background Instructions Compliance         Action         Example         Report         Results

https://www.dhs.wisconsin.gov/library/F-04020L.htm

https://www.dhs.wisconsin.gov/library/F-04020L.htm
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Background          Instructions  Compliance Action         Example         Report         Results
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Compliant

 Meets minimum 

immunization requirements 

(received all required shots)

 In process

 Waiver

♦ Health

♦ Religious

♦ Personal conviction

Not Compliant

 No record

 Behind schedule

Compliance categories

Background          Instructions  Compliance Action         Example         Report         Results
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Meets minimum immunization 

requirements

Background          Instructions  Compliance Action         Example         Report         Results

https://www.dhs.wisconsin.gov/library/P-44021.htm

https://www.dhs.wisconsin.gov/library/P-44021.htm
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In process

A student is in process if all of the following are true: 

 The student has an immunization record on file.

 The student has not received all the required immunizations (i.e., 

does not meet the minimum immunization requirements).

 The student has provided documentation of receiving the first

dose of each vaccine by the 30th school day.

 The student is in their first year at a Wisconsin school.

Note: A student cannot be considered “in process” if the missing 

vaccine is a single-dose vaccine requirement (i.e., Tdap). This 

student would be "behind schedule." 

Background          Instructions  Compliance Action         Example         Report         Results
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Waivers: Health, Religious, Personal

 A student is considered to have a waiver if both of the 

following are true:

♦ The student has not received all the required 

immunizations (i.e., does not meet the minimum 

immunization requirements).

♦ The student has a waiver on file.

 The type of waiver is indicated on the Student 

Immunization Record.

 A waiver should be removed if the student provides 

documentation of vaccination.

Background          Instructions  Compliance Action         Example         Report         Results
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Behind schedule

A student is behind schedule if all of the following are 

true:

 The student has not received all the required 

immunizations (i.e., does not meet the minimum 

immunization requirements).

 The student is not in process.

 The student does not have a waiver. 

Background          Instructions  Compliance Action         Example         Report         Results
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No record

A student is considered to have “no record” if one of the 

following is true:

 The student does not have an immunization record on file.

 The student is a transfer student and the record has not yet 

been received from the previous school.

 The student has a record but the record has inappropriate 

information, such as "all vaccines received," "child up-to-

date," or "record at doctor’s office.”

Background          Instructions  Compliance Action         Example         Report         Results
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Waiver review

 Review all students with waivers annually.

 If student has received the vaccine, change 

compliance status.

Background          Instructions  Compliance Action         Example         Report         Results
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Background          Instructions         Compliance         Action Example         Report         Results
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Timeline
https://www.dhs.wisconsin.gov/publications/p4/p44545.pdf

 Describes the actions required of schools.

 Provides links to important forms/resources.

Background          Instructions         Compliance         Action Example         Report         Results

https://www.dhs.wisconsin.gov/publications/p4/p44545.pdf
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Flowchart
https://www.dhs.wisconsin.gov/publications/p4/p44545.pdf

 Describes the actions required of schools.

 Helps categorize students into compliance categories.

 Clarifies “in process” based on whether it is the first or second 

year at a Wisconsin school.

Background          Instructions         Compliance         Action Example         Report         Results

https://www.dhs.wisconsin.gov/publications/p4/p44545.pdf
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Days 1-14: Assess compliance

Background          Instructions         Compliance         Action Example         Report         Results
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Clarification

 Do assess compliance for students enrolled in a brick and mortar 
school (even if starting the school year virtually), including students 
enrolled in:

♦ Public schools

♦ Private schools

♦ Charter schools

♦ Pre-K classes, such as 3K or early childhood, and 4K

 Do not assess compliance for students who are enrolled only in:

♦ Homeschool

♦ Virtual school

*Note: Homeschool or virtual school students enrolled in coursework or 
extracurricular activities at a brick and mortar school should be assessed.

Background          Instructions         Compliance         Action Example         Report         Results
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Day 15: Send first legal notice

Background          Instructions         Compliance         Action Example         Report         Results
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Day 25: Send second legal notice

Background          Instructions         Compliance         Action Example         Report         Results
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Day 30: Exclude noncompliant 

students

Background          Instructions         Compliance         Action Example         Report         Results
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Day 40: School Report to the Local 

Health Department (LHD)

Complete the 2021-2022 version of the School Report to the Local Health Department found 
at this link: https://www.dhs.wisconsin.gov/forms/f0/f04002.pdf. 

Do not use older versions of the report.

Background          Instructions         Compliance         Action Example         Report         Results

https://www.dhs.wisconsin.gov/forms/f0/f04002.pdf


26

Day 40: Generate the Noncompliance 

Roster 
https://www.dhs.wisconsin.gov/forms/f01580.pdf

 List the students who are Behind Schedule, No Record, In Process, or 

have a Waiver.

 In the event of an outbreak, this information will help identify which 

students need to be protected from the vaccine preventable disease.

Background          Instructions         Compliance         Action Example         Report         Results

https://www.dhs.wisconsin.gov/forms/f01580.pdf


27

Day 90: Follow up with 

noncompliant students

Background          Instructions         Compliance         Action Example         Report         Results
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Optional: 90th day letters

Schools may choose to send letters to students who are in 

process or not compliant after the 90th school day.

 This gives parents time 

to get their child 

vaccinated before the 

beginning of the next 

school year.

 This is optional but is 

recommended.

Background          Instructions         Compliance         Action Example         Report         Results
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Background          Instructions         Compliance         Action         Example Report         Results
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Day 1-14: Record on file?

Background          Instructions         Compliance         Action         Example Report         Results
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Day 1-14: Attempt to obtain record
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Day 1-14: Record on file?

Background          Instructions         Compliance         Action         Example Report         Results
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Day 15: Send first legal notice

Background          Instructions         Compliance         Action         Example Report         Results



34

Day 25: Send second legal notice, notice 

of exclusion

Background          Instructions         Compliance         Action         Example Report         Results
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Update

Before Day 30, the parents submit records that indicate 

the student has received:

 1 dose of polio vaccine.

 1 dose of DTaP vaccine.

 1 dose of MMR vaccine.

 1 dose of hepatitis B vaccine.

 1 dose of varicella vaccine.

Background          Instructions         Compliance         Action         Example Report         Results
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Day 30: Reassess and prepare to 

exclude

Background          Instructions         Compliance         Action         Example Report         Results
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Day 30: Received first dose of each 

vaccine?

Background          Instructions         Compliance         Action         Example Report         Results
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Classify as In Process, Row 2

This student is classified as In Process because the student provided documentation 

that he/she had received the first dose of each required vaccine by the 30th school day 

and it is the student’s first year at this school. 

Background          Instructions         Compliance         Action         Example Report         Results
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Day 40: School Report to LHD, 

Noncompliance Roster

Count the student in Row 2 of the School Report to the LHD.
Add the student to the Noncompliance Roster.

Background          Instructions         Compliance         Action         Example Report         Results
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Update

The student received no additional doses of vaccine 

by the 90th school day.

Background          Instructions         Compliance         Action         Example Report         Results
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Day 90: Subsequent doses received?

Background          Instructions         Compliance         Action         Example Report         Results
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Optional: 90th day letters

Optional: Because the student did not receive the second dose of the required vaccines by the 90th day, 
the school is recommended to send to the parents the 90th day letter for students who are not 
compliant.

Background          Instructions         Compliance         Action         Example Report         Results
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Background          Instructions         Compliance         Action         Example Report Results
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Purpose of the School Report to LHD

Collects the number of students in each compliance 

category in order to:

 Assess and monitor compliance with the student 

immunization law.

 Determine which schools will be required to exclude 

noncompliant students in the next school year.

 Share waiver rates and rates of vaccinated children at 

each school. 

Background          Instructions         Compliance         Action         Example Report Results
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DPI LEA (district) and DPI school codes

 Each school has a unique ID assigned by DPI. 

 This ID is a combination of the DPI LEA (district) code and 

the DPI school code. 

 These two codes can be found by asking your school 

administrator or by:

Using DPI search screen

Background          Instructions         Compliance         Action         Example Report Results
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Reporting by DPI school codes

 Each school, as designated by a unique combination of the 

DPI LEA (district) and DPI school code, should complete a 

separate School Report to LHD form.

 Compliance results from schools with different codes 

should not be combined.

 This facilitates easier tracking of schools from year to year 

and the ability to assess rates separately for most 

elementary, middle, and high schools.

Background          Instructions         Compliance         Action         Example Report Results
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School Report to Local Health 

Departments

https://www.dhs.wisconsin.gov/library/f-04002.htm

https://www.dhs.wisconsin.gov/library/f-04002.htm
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Report: Section A
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Report: Section B
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Report: Section C

Background          Instructions         Compliance         Action         Example Report Results
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Report: Section D

Background          Instructions         Compliance         Action         Example Report Results
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Instructions and Compliance Definitions

Instructions for locating a school’s 
unique DPI LEA (district) code and 

DPI school code. 

Definitions of each compliance 
category are found on the back of 

the form. 

Background          Instructions         Compliance         Action         Example Report Results
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Online REDCap Survey

Background          Instructions         Compliance         Action Example         Report         Results
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Worksheet Tally

Background          Instructions         Compliance         Action Example         Report         Results
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Helpful Hints

Select your school with correct DPI codes in order to ensure your report is received 
correctly. If you do not know your DPI codes, there are links at the top of the survey.

Please select the correct local health department so your report is sent to the right place.

Background          Instructions         Compliance         Action Example         Report         Results
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Once the survey is finished, you will receive this message as well as a confirmation 
email. 

The number of total kindergarteners and total students will automatically be calculated. 
Make sure this number matches your records.

Background          Instructions         Compliance         Action Example         Report         Results
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Background          Instructions         Compliance         Action         Example Report         Results
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Submission of School Report to LHD

• How many schools submitted the School Report to the 

Local Health Department?

• 2020-2021: In total, 2,522 schools reported information on 849,164 

students

• 2019-2020: In total, 2,850  schools reported information regarding 

958,446 students.

Background          Instructions         Compliance         Action         Example Report         Results
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Background          Instructions         Compliance         Action         Example Report         Results

Percent of students in each compliance category, 

2011-2020
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View results on the interactive map
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Special COVID-19 Considerations

 The immunization requirements have not 

changed.

 Expect more students who are under immunized, 

especially kindergarten or 6th graders.

 Guidelines for assessing students learning 

virtually.

 The school timeline start date is your first day of 

school.
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Special COVID-19 Considerations cont.

 COVID-19 is not a required vaccine.

 Authorized users of WIR who have signed the 

Organization and Confidentiality Agreement outlines 

the uses of WIR data such as:

♦ Permitting schools to determine the individual 

immunization status of students

 DPI (and DHS) legal counsel suggest schools 

and school districts consult with their own legal 

counsel regarding use of WIR to validate COVID-

19 vaccination status.
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Summary

 School nurses are the key (in partnership with public health) 

to protecting students from vaccine preventable diseases. 

 The student immunization law and the immunization 

requirements have not changed.

 Materials for schools are online only. No booklet will be 

mailed to your school.

 Contact your student information system vendor if you have 

questions about using their immunization reports.

 Student data will be submitted online. You do not need to 

send a paper copy to the local health department.
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Contacts
Local Health Departments

https://www.dhs.wisconsin.gov/lh-depts/counties.htm

Department of Public Instruction

Louise Wilson MS BSN RN NCSN

louise.wilson@dpi.wi.gov

608-266-8857

State of Wisconsin Immunization Program

Stacey Moyer MSN RN

stacey.moyer@wi.gov

608-266-9316

Wisconsin Immunization Registry (WIR) Help Desk

608-266-9691 

dhswirhelp@wi.gov

https://www.dhs.wisconsin.gov/lh-depts/counties.htm
mailto:louise.wilson@dpi.wi.gov
mailto:stacey.moyer@wi.gov
mailto:DHSwirhelp@wi.gov


Questions

Thank you


